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INTRODUCTION
WELCOME TO CALDERDALE 
ADULT LEARNING

This is your year to make changes.  It’s your 
turn to enrich your life, venture into new areas, 
learn something new and open doors for future 
opportunities!  

It all starts here – within the pages of our new, 
Calderdale Adult Learning brochure for 2017/18.  

Inside, you’ll find out how we can help you:

• Improve your career prospects 

• Support your child’s learning

• Gain new qualifications

• Progress to further learning

• Reap the rewards of voluntary work

• Learn new skills for life and work

• Take up new hobbies, pastimes and a little 
‘me time’.

The range of courses on offer is our best ever 
and we will be adding to them throughout the 
year so please check our website on a regular 
basis.

We’re looking forward to welcoming you!  We 
have a friendly, light, supportive environment 
and our tutors are all at the top of their game.  

In every case, we tailor our courses to your 
needs, as that’s the best way for you to achieve 
your goals.  We work with a range of specialist 
groups and organisations to do that, so you 
can be sure you’re in good hands eg. for adults 
with a learning disability we have a wonderful 
range of courses that will offer support and 
guidance at every level.

Enjoy choosing your new direction, and we 
look forward to welcoming you.

Calderdale Adult Learning Service

CALfund

Calderdale Adult Learning is committed 
to learners deemed furthest from learning 
or employment who find it difficult to 
enter the workforce or play an active 
role in society at large.  The community 
organisation(s) we work with are often best 
placed to engage with vulnerable and hard 
to reach adults who are in such a situation. 

A proportion of the funding we receive 
from the Government is allocated to local 
community organisations to improve the 
adult learning curriculum and to help us 
reach those who need it, often in some of 
the most deprived areas of our community.  

This allocation is called the “Calderdale 
Adult Learning Fund (CALfund)”.

For information on how Calderdale Adult 
Learning receives funding and from whom, 
or to make an application, go to  
www.calderdale.gov.uk/believeachieve

TERM DATES 2017/18
 
Autumn Term 2017
Monday 11 September to  
Friday 22 December

Half Term:  30 October to 3 November

Spring Term 2018
Monday 8 January to  
Thursday 29 March
Good Friday:  30 March

Half Term:  19 to 23 February

Summer Term 2018 
Monday 16 April to Friday 20 July

May Day:  7 May

Half Term:  28 May to 1 June

www.calderdale.gov.uk/believeachieve or call us on 01422 392820
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OPEN DAY 
EVENT

We will be holding an Open Day event to launch our new 2017/18 programme – 
everyone is welcome to come and see our facilities and join in the day at:

Calderdale Adult Learning
Heath Campus, Free School Lane, Halifax

Saturday 9 September 2017
10am to 3pm

For further details visit www.calderdale.gov.uk/believeachieve

For more course details, prices, dates and times please visit our website

How we 
did in 

2015/16 Last year we enrolled 
4,024 learners across 17 
different subject areas 
from Beginners to Level 3!

96.8% of our learners 
said they would 
recommend us to 
friends and family*

We delivered Community 
Learning courses in over 
50 schools, community 
centres and venues in 
the Borough

Our overall achievement 
rate for adult skills courses 
was 87.2% - this is 3.1% 
higher than the national 
provider type average

Our pass rate for GCSE English and 
Maths was 100% (compared to the 
National Rates 90.9% and 90.2%)

*FE Choices Learner 
Satisfaction Survey 2015-16



If you require more information about 
a course full details are available on the 
website.

Please visit www.calderdale.gov.uk/
believeachieve or telephone our Learning 
Support Team at Heath on 01422 392820.

Alternatively, you could email your query 
to cyps.cal@calderdale.gov.uk.
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2017/18
ENROLMENT

All learner enrolments will take 
place at: 

Calderdale Adult Learning 
Heath Campus
Unit 4  
Free School Lane
Halifax HX1 2PS

WANT MORE INFORMATION 
ABOUT A COURSE?

We can offer as much information, advice, 
guidance and support as you need, when 
you need it, including guidance from the 
National Careers Service, C&K Careers and 
our own highly qualified staff.

INFORMATION, ADVICE AND 
GUIDANCE

Take a relaxed break in your day to visit 
our website www.calderdale.gov.uk/
believeachieve and have a look at our 
exciting range of new courses.

Fill in the details of the course(s) that you 
wish to join – you can enrol on up to three 
different courses using one form. If you 
need further forms, you can download 
additional copies via our website:  
(www.calderdale.gov.uk/believeachieve)
Then, send it to us by any of the 
following methods:

Email: cyps.cal@calderdale.gov.uk

Post: Enrolments, Calderdale Adult 
Learning, Heath Campus, Unit 4, 
Free School Lane, Halifax HX1 2PS

Call in to the centre and visit us in person 
at the above address between 9:00am 
and 3:30pm from Monday to Thursday, or 
between 9:00am and 12noon on Fridays.  
We’d love to meet you!

HOW TO ENROL

www.calderdale.gov.uk/believe-achieve or call 01422 392820www.calderdale.gov.uk/believeachieve or call us on 01422 392820



6

Course Fees can be made up of a tuition fee 
and, where applicable, an examination or 
assessment fee and/or a materials fee.
Some courses are free to everybody and, 
depending on the course you are enrolling 
on, some people may be eligible for fee 
remission on certain courses (you will find 
further details on the website). You may be 
eligible for free tuition if you are in receipt of:

•  Job Seekers Allowance (JSA)

•  Employment Support Allowance (ESA) in 
the Work Related Activity Group,

•  Universal Credit or other State Benefit, 
should you wish to enter employment 
and believe that skills training will help 
you to do so.

You must provide current evidence of your 
entitlement to fee remission with your 
enrolment form. If you do not have current 
proof documents you can call the Benefit 
Enquiry Line on 0345 608 8545 to request a
copy of your entitlement letter.

Please note your enrolment will not be 
processed if you have not provided this 
evidence.

HOW MUCH DOES IT COST? METHODS OF PAYMENT

You can now pay your course fees (if 
applicable) as follows:

•  In person at Heath - by cash, card or 
cheque

•  By post to - 
Calderdale Adult Learning 
Heath Campus, Unit 4, 
Free School Lane,  
Halifax HX1 2PS - for cheques only.  
Please make your cheque payable to 
Calderdale Metropolitan Borough Council 
(CMBC).

•  By credit/debit card, by phone. Please 
submit your enrolment form, ticking 
the relevant box under Section 7 
payment methods and ensuring you 
have provided a valid contact telephone 
number (preferably mobile phone) on 
your form. On receipt a member of the 
Learning Support Team will contact you 
to process your payment.

Please note that your place on the course is
not secure until payment has been made.

CLAIMING YOUR 15% EARLY
ENROLMENT DISCOUNT
 
If you enrol on a course early (your 
enrolment form must be received by 
the Learning Support Team at Heath 
no later than 3 weeks in advance of the 
course start date) you will be entitled 
to a 15% discount, if applicable. 

The 15% discount is available on 
most courses throughout the year, 
but it excludes those listed on the 
Professional Development and Training 
pages and courses priced under £15.00. 

If you need further information before
enrolling, please contact the Learning 
Support Team on 01422 392820 or 
email us at cyps.cal@calderdale.gov.uk

For more course details, prices, dates and times please visit our website
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Yes!  Where an individual fee is over 
£120.00 you may pay the balance in two 
equal instalments.  The second instalment 
will be due approximately half way through 
the course. If you wish to choose this option 
please be sure to indicate this by ticking the 
relevant box under Section 7 on the back 
page of the enrolment form.  

CAN I SPREAD THE COST OF 
PAYMENTS?

REFUNDS - PLEASE READ THIS 
REFUND POLICY CLOSELY

We will only give a refund if your class closes 
or if you give advance notice of 7 working 
days before the course start date that you 
will not be taking up your place on a course.  
You will need to speak to a member of the 
Learning Support Team on 01422 392820 
who will make a note of your withdrawal and 
ask you to put your reason for withdrawal in 
writing.

Please note, if you withdraw after the course 
has started you will not be entitled to a 
refund.  If you are in any doubt or need 
further advice, please contact the Learning 
Support Team on 01422 392820.

CHANGES AND CANCELLATIONS

We aim to deliver all courses as advertised 
in this brochure.  However courses may 
be cancelled, or changed, if enrolments 
are too low or in the event of unforeseen 
circumstances. Dates for enrolment are 
provisional and subject to change.

DISCLAIMER

Every effort has been made to provide 
accurate information. Calderdale Adult 
Learning can accept no responsibility for 
errors or omissions. We reserve the right to 
introduce changes to the information given 
here, including the addition, withdrawal, 
relocation or restructuring of the courses.  
Fees may vary from the published prices.

www.calderdale.gov.uk/believeachieve or call us on 01422 392820
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The courses on our website have been listed 
at various ‘levels’ to help you decide which 
course is right for you, to show how different 
courses compare and how one course 
progresses to another.  For a summary of 
our course levels see the tables below.  

COURSE ‘LEVELS’

We encourage progression through our 
programmes, and all learners who wish to 
enrol on an accredited course will need to 
contact us to arrange an assessment.  This is 
so that we can establish your starting point 
prior to beginning the course.

ASSESSMENTS

ACCREDITED LEARNING

Level Description What do we offer?

Entry 1-3 Qualifications at this level recognise basic knowledge 
and skills used in everyday life or in the workplace, 
and help to build confidence.

ESOL, Functional Skills, 
Digital Skills

Level 1 For those who want to build on their basic skills or 
knowledge gained at Entry Level. 

Functional Skills, IT, 
Computerised Accounting 
Software/Bookkeeping

Level 2 For learners who have a good knowledge and 
understanding of the subject or have previously 
gained a Level 1 qualification. These courses will test 
and challenge your abilities through a variety of tasks 
and learning. Suitable for many job roles and can 
help to increase performance and confidence in the 
workplace.

Functional Skills, IT 
(ECDL), Computerised 
Accounting Software/
Bookkeeping, First Aid, 
Food Safety, Security

GCSE For learners working at or above Level 2 who want 
to work towards a recognised GCSE qualification.  
These qualifications will support access to Higher 
Education courses.

English & Maths

Level 3 These courses enable you to gain or apply a range 
of knowledge, skills and understanding at a detailed 
level.

Award in Education & 
Training, First Aid, IT 
(ECDL)

Level Description What do we offer?

Entry 1-3 These courses are specifically designed for adults 
with learning disabilities with the aim of building 
confidence and basic skills for independent living.  
Suitable for learners who may need a lot of extra 
support in classes.

A varied programme 
covering different subject 
areas including:

• Art, Craft & Sewing

• Computing & Digital  
 Media

• Health, Wellbeing and  
 Leisure (including   
 Beauty, Cookery,   
 History etc)

• Languages

Beginners Courses suitable for complete beginners where no 
previous knowledge of the subject is required.

Improvers These courses are for people who are already 
confident with the basics but feel they need to build 
on their existing skills or knowledge.

Next Step These courses are for those who are confident in 
their skills or knowledge of the subject area but who 
wish to progress further.

NON-ACCREDITED LEARNING (INFORMAL ADULT LEARNING CLASSES)

For more course details, prices, dates and times please visit our website
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YOUR LEARNING 
JOURNEY

Step 2

Step 1

Step 3

Step 4

Step 5

Step 6

Step 7

Induction and 
introduction to the 
course and centre

Advice and 
guidance before  
the course starts

Initial assessment  
to find your  
starting point

Keeping a record  
of your learning

Feedback from  
your tutor about 
your progress

Achieving your 
learning goals

Guidance about 
next steps

Employment

Voluntary Work

Further or Higher Education

Progression with CAL

INFORMATION, ADVICE AND GUIDANCE
CAL Service continues to work to the matrix 
Standard, the national quality standard for 
organisations delivering information, advice and 
guidance (IAG) on learning and work. 

CAL aims to help learners progress through their chosen course  
of study.  Individual course information sheets are available  
for all current courses on our website  
www.calderdale.gov.uk/believeachieve. These advise on course 
content and what the course can lead on to.  Tutors and learning 
support staff are always available to give you support to help  
you decide whether a course is appropriate for you.  If the course  
is not appropriate we will aim to put you in touch with an  
alternative provider.  

For more detailed and specific careers advice, we work in 
partnership with C&K Careers.  If you feel you would benefit from 
either an individual appointment with them, or a class visit, please 
ask your tutor in the first instance.  You can also contact C&K 
Careers directly at any time via the Infoline on 01484 225500. 

EXPECTATIONS AND ATTENDANCE
Adults will often have a lot of commitments; family and work 
demand the majority of their time and attending classes is not 
always a priority. While we cannot demand that learners attend 
class at all times, we expect that learners show commitment. CAL 
will do its best to provide the necessary support for learners to stay 
on course. However, when your attendance drops below 90% or you 
have not attended three consecutive classes without informing CAL, 
you may lose your place.

www.calderdale.gov.uk/believeachieve or call us on 01422 392820
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ENGLISH FOR SPEAKERS OF OTHER 
LANGUAGES (ESOL)

These courses are suitable for learners for whom 
English is their second language and are studied 
over a year. We provide a friendly and supportive 
environment to learn, helping you to develop 
your reading, writing and speaking skills. 

Mastering a new language takes determination, 
encouragement and lots of practice and when 
the new language is English it can seem very 
complicated.  

Learning with others is fun – you’ll not only 
improve your English quickly but you’re bound 
to make new friends, too.  It’s the best way to 
settle into your new life in the UK, improving 
greater integration into the local community  
and give you the skills employers are looking for.

The Trinity College ESOL Skills for Life 
qualification is recognised nationally by 
employers.

FUNCTIONAL ENGLISH AND MATHS

These courses cater for all levels, whether 
you’re a beginner or you’re looking to 
work towards gaining a GCSE. Learning 
is planned to meet your individual needs 
and you will take an exam at the end of the 
course. Study for a nationally recognised 
qualification in English or Maths, gain the 
skills to help your children with homework, 
improve your employability opportunities 
or support job promotion. You will gain 
the confidence to use your skills in your 
everyday life, either at home, out and 
about or at work. To join a course you will 
need to take an assessment to ensure you 
are on the right course for you. 

LEARNING FOR 
LIFE AND WORK

Our courses cater for all levels from beginners through to specialist 
courses. We will help you to gain, refresh or extend your skills in a friendly 
and supportive environment. Courses range from Entry Level to GCSE. 

It is said that the healthiest thing you can do for yourself is to learn 
something new.  That’s because it exercises your brain and improves 
your cognitive processes, improving your mood and, in turn, your general 
wellbeing.  Add to that the potential for changing your circumstances 
with your newfound skills and you have every reason to apply for one of 
our Learning for Life and Work courses!

For more course details, prices, dates and times please visit our website

Very well organised 
course. Tutor is really 

engaging and helpful

GCSE Maths

.... continued on page 11 (after the enrolment form)



ENROLMENT FORM 2017/18
WELCOME TO CALDERDALE ADULT LEARNING SERVICE

Please ensure you have read the Privacy Notice below and complete all sections of this form in BLOCK 
CAPITALS.  We cannot accept enrolment forms that have not been signed.  The information we ask for is a 
requirement of our funding providers.  If you would like help to complete this form please ask a member of 
our Learning Support Team.

 PRIVACY NOTICE – HOW WE USE YOUR PERSONAL INFORMATION

Calderdale Council is registered with the Information Commissioners Office (ICO) under the provisions of the 
Data Protection Act 1998. We will keep your data for a maximum of 6 years in line with our retention schedule 
and to meet the requirements of our funding providers, the Education and Skills Funding Agency (ESFA).
This privacy notice is issued by the ESFA, on behalf of the Secretary of State for the Department of Education 
(DfE).  It is to inform learners how their personal information will be used by the DfE, the ESFA (an executive 
agency of the DfE) and any successor bodies to these organisations.  For the purposes of the Data Protection 
Act 1998, the DfE is the data controller for personal data processed by the ESFA.
Your personal information is used by the DfE to exercise its functions and to meet its statutory responsibilities, 
including under the Apprenticeships, Skills, Children and Learning Act 2009 and to create and maintain a 
unique learner number (ULN) and a personal learning record (PLR).
Your information may be shared with third parties for education, training, employment and well-being 
related purposes, including for research. This will only take place where the law allows it and the sharing is in 
compliance with the Data Protection Act 1998.  
The English European Social Fund (ESF) Managing Authority (or agents acting on its behalf) may contact you 
in order for them to carry out research and evaluation to inform the effectiveness of training.
You may also be contacted by Calderdale Adult Learning (or a telephone survey company acting on their 
behalf) after you have completed your learning programme to gather data on learner destination.  As a 
condition of funding we are required to collect this data so the ESFA can find out how the provision is 
contributing to the future success of learners.  
You can choose to receive contact for other purposes by ticking any of the boxes underneath the signature 
box at the end of this form. You have the right to have any incorrect data amended and the right to be 
removed from this scheme. You can withdraw consent at any time. The Data Protection Officer for Calderdale 
Council is Tracie Robinson, should you have a complaint regarding use of your data please contact  
tracie.robinson@calderdale.gov.uk

You will not receive confirmation of your enrolment unless you have provided a Stamped Addressed 
Envelope.  Please assume you have a place on your chosen course(s), make a note of the start date/
time, and turn up to the first session, unless we inform you otherwise.

Please return completed enrolment forms to: 

Calderdale Adult Learning, Heath Campus, Unit 4, Free School Lane, Halifax HX1 2PS

CALDERDALE ADULT LEARNING

FE9 Receipt Number Cashier Full Amount 
(£)

Instalment 
1 (£)

Instalment 2 
(£)

RP on  
AQUA

AQUA  
input

AQUA ID

OFFICE USE ONLY

This activity has been directly or indirectly part-funded by the European Social Fund (ESF) – the 2014-20 ESF programme 
promotes sustainable and quality employment and supports labour mobility, promotes social inclusion, combats poverty and any 
discrimination and invests in education, training and vocational training for skills and lifelong learning.

F1



1. PERSONAL DETAILS

2. HOUSEHOLD SITUATION

3. QUALIFICATIONS - PRIOR ATTAINMENT AT ENROLMENT

Please provide the following ID: Passport Immigration documentation Proof of your address

Title Mr Mrs Miss Ms Other

Surname/Family Name: First Name(s): 

Address: Postcode: 

Tel (day): Tel (eve): Mobile: 

Emergency Contact Name: Tel: 

Country of Birth: Date of entry to UK: 

Email address:  

Residential Status: 

Date of Birth: Nationality: Male Female

Are you a UK/EU citizen and have been 
resident in the UK/EU for the past 3 years?

Are there any immigration restrictions on how long you can stay in the UK?

Are you an Asylum Seeker?

Are you on a Student Visa?

Yes - go to Section 2

Yes  No

Yes  No

Yes  No

No - complete section below in full

Please tick below which ONE statement below applies to your household:

Please tick below the HIGHEST LEVEL OF QUALIFICATION you have achieved to date in any subject:

No household member is in employment, and the household includes one or more dependent children

No qualifications Level 4 – e.g. NVQ Level 4 or HNC   

No household member is in employment, and the household does not include any dependent children

Entry level – e.g. Functional Skills, ESOL Level 5 – e.g. Foundation Degree or HND

I live in a single adult household (employed or unemployed) with one or more dependent children

Other qualification below Level 1 – e.g. Entry level award Level 6 – e.g. Bachelor’s Degree

None of the above statements apply      

Level 1 – e.g. GCSE (grades D-G), NVQ Level      Level 7 or above – e.g. Master’s Degree, Doctorate      

Prefer not to answer

Full Level 2 – e.g. 5 GCSEs (grades A*-C), NVQ Level 2 Other qualification, level not known

Full Level 3 – e.g. 2 A levels / 4 AS levels, BTEC ND Not known
F2



4. EQUAL OPPORTUNITIES MONITORING

Ethnicity (please tick one box below):

Learning Difficulties, Disabilities and Health problems:

English/Welsh/Scottish/Northern Irish/British    

White and Black Caribbean    

Arab  

Indian

Caribbean

Irish

White and Black African

Any other ethnic group

Pakistani

African

Gypsy or Irish Traveller

White and Asian

Bangladeshi

Any other Black/African/Caribbean background

Any other White background      

Any other mixed/multiple ethnic background      

Chinese

Any other Asian background

White

Mixed/Multiple ethnic group

Other ethnic group

Asian/Asian British

Black/Black British

Do you have a disability or health problem?
(e.g. visual or hearing impairment, epilepsy,    
asthma, mobility problems)

Do you have a learning difficulty?
(e.g. dyslexia, dyscalculia)

If you answered ‘Yes’ above, do you need any    
additional support/assistance or equipment 
in class? (e.g. hearing loop, large print) 

In the event of an emergency evacuation are 
you able to leave the building without any help? 
e.g. could you use stairs if the lift was not in use?)

No

No

No

Yes

Yes - please state:

Yes - please state:

Yes - please state:

No - STAFF ACTION (PEEPs in place/tutor made aware)

Tick here if bringing own Support Person

5. EMPLOYMENT STATUS (please complete Section A, B or C below as applicable)

A) I am in paid employment:

B) I am not in paid employment but have been actively seeking work for:

C) I am not in paid employment and NOT looking for work :

NATIONAL INSURANCE NUMBER:

less than 16 hours per week

less than 3 months

less than 3 months

(e.g. retired, looking after children or unable to work)  

16-19 hours per week

4-6 months

4-6 months

20+ hours per week

7-12 months

7-12 months

I am self employed

Job Seekers Allowance (JSA)     ESA (WRAG) Universal Credit other State Benefit

more than 1 year

more than 1 year more than 3 years

How long have you been employed (or self-employed)?   

Are you in receipt of any of the following benefits?  

F3



6. APPLICATION FOR FEE REMISSION

The Education and Skills Funding Agency states that only learners who are unemployed and in receipt of Job Seekers 
Allowance (JSA), Employment Support Allowance (ESA) in the Work Related Activity Group (WRAG), Universal Credit 
or other State Benefit, who want to enter employment and believe that skills training will help them do so, are entitled 
to full fee remission (on eligible courses).  If you think you are entitled to claim course fee remission please tick below, 
ensure you have fully completed Section 5 ‘Employment Status’ and entered your National Insurance Number. You 
must attach evidence of receipt of benefit to this form so that a member of staff can verify your evidence. Your proof 
documents, e.g. entitlement letter from Jobcentre Plus, must be valid and dated no older than 6 months.

I wish to claim course fee remission (applicable courses only – check current brochure) and confirm that I 
am unemployed, seeking work and in receipt of JSA, ESA (WRAG), Universal Credit or other State Benefit.

Course Code Course Title Fees Due

£

£

£

Total Amount Payable £

7. COURSE DETAILS AND PAYMENT

Payment Methods:

Credit/Debit Card  (in person at Heath – please 
bring this form and your payment card)

Credit/Debit Card by phone   
(please send your Enrolment Form to Heath, you will 
be contacted by CAL staff to process your payment)

Cheque  (made payable to Calderdale MBC 
– please enclose with this form and check you 
have applied any discount applicable

Cash  (in person at Heath – please bring this 
form and your cash payment)

NOTE:  You can pay fees due by any of the following methods – please indicate below how you wish to pay 
(your place on the course is not secure until payment has been made):    

8. WHERE DID YOU HEAR ABOUT THE COURSE?

Adult Learning brochure ‘CAL Update’ email Bus advert

Adult Learning website Newspaper advert Railway station advert

Social Media (Facebook/Twitter) Referred by another agency (eg. Jobcentre, Careers)

Other (eg NCS website, flyer in post, Library) please state: 

Radio advert Word of mouth/personal recommendation

9. LEARNING AGREEMENT DECLARATION

I confirm that I have read the information on this enrolment form and that the details I have provided are correct.  I 
will advise Calderdale Adult Learning Service if there are any changes regarding my information or circumstances 
and I acknowledge that my enrolment is conditional on sufficient learners enrolling to make the course(s) viable.  I 
understand that I am responsible for payment of course/exam fees, and that fees due will remain payable even if I 
subsequently withdraw from the course(s).  

I have read the Privacy Notice on the front page and confirm that I am 19 or above (on the 1 August 2017).

Signature of Applicant: Date: 

If your individual course fee is OVER £120 and you wish 
to pay the balance in two equal instalments, tick here 

Finally, please let us know your contact preferences below:

Tick this box if you are happy for us to take photos which include you for our promotional purposes, e.g. brochures, website or display 

Tick here if you would like to be contacted for surveys and research by:   post      phone     email 

Tick here if you would like to be contacted about courses, learning opportunities or receive our newsletter by:  post   phone   email 
F4
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ICT

Starting a new business, growing your 
existing one or skilling up for a career move 
all require your grasp of ICT.  Whatever your 
proficiency right now with computers, the 
next level is waiting for you to explore.  Make 
that next move and change your life!  

At Calderdale Adult Learning we have 
courses to help you to skill up in many areas 
of ICT and a state of the art suite for you to 
use and enjoy.

To improve your employability prospects and 
CV, we offer accredited courses from Entry 
Level to Level 2.  

If you need to focus your energy on 
mastering a particular area such as 
accounting or office skills, our other 
accredited courses include Computerised 
Accounting Software (Sage/Bookkeeping), 
IT Application Skills and Excel ECDL 
(working with spreadsheets) Levels 1 and 2) 
plus many more.

It’s not all about career and improving 
prospects though.  Knowing a little more 
about your home computer and what it can 
do for you will improve your life in countless 
ways, encouraging your creativity to simply 
keeping up with family and friends. Some 
of the popular non-accredited courses 
we offer for beginners and next step 
learners include Introduction to Podcasting, 
Photoshop Elements, Introduction to Digital 
Photography, Using an iPad, Using an 
Android Tablet and Creating Presentations 
with Microsoft Power Point.  

Take that next step and see for yourself how 
ICT can work for you.

GCSE ENGLISH AND MATHS

Our GCSE courses are intensive and will 
require commitment from you as it’s extremely 
important to give yourself the best chance 
to achieve. We assure you, the results will be 
worth it.  This qualification is great for those 
wishing to develop skills to an advanced level 
in order to access specific courses, Higher 
Education, University, increase employment 
opportunities or facilitate a career change.

To join a course you will need to take an 
initial assessment to ensure you are ready to 
study at this level. Exam dates are fixed and 
you will need to attend all examinations in 
order to complete the course and gain the 
qualification.

www.calderdale.gov.uk/believeachieve or call us on 01422 392820
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COMMUNITY AND 
FAMILY LEARNING

ART, CRAFT AND SEWING

Our creative courses are friendly, happy, 
creative times - you can explore your 
imagination and learn a new skill which could 
be an extra source of income.  You’ll have 
plenty of guidance and support without 
ever having to rush your work.  Your fellow 
artists and designers will help you to stay 
motivated and establish a healthy working 
routine.  

For the artist in you, we have a course to 
meet your interest and ability.  Pencils, 
pens, watercolours, acrylics, oils – whatever 
your medium, you can immerse yourself in 
a diverse selection of subjects to improve 
your skills.  Land and seascapes, wildlife, still 
life and portraits – find your inner muse and 
express yourself.  

Sewing is a traditional skill that’s fast catching 
on again, and nimble fingers everywhere are 
creating unique, customised creations for the 
wardrobe, the home and for others.

If it’s a refresher course that you need or 
you’ve never so much as tacked a hem, 
master the tricks of the trade with us.  You’ll 
learn how to use the latest sewing machines 
and overlockers safely, how to identify and 
use the tools of the trade and how to get the 
results you want from a pattern and design 
of your very own creation.

At Calderdale Adult Learning, we have part-time courses to train you in 
everything from make-up and massage to cake decorating and sewing – 
and we’re sure you’ll make new friends at the same time!
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BEAUTY AND HOLISTIC THERAPIES

Taking good care of yourself and your loved 
ones is something you should do regularly 
– not just on hard-earned days out at a 
spa.  Now, you no longer need an expert to 
pamper you.  Learn how to treat your body 
and mind well on one of our Beauty and 
Holistic Therapy courses.

Whether you just want a taste of the different 
forms of Body Massage or you want to learn 
how to perform it properly on others, we 
have courses of various levels to suit you.  

The ancient tradition of Indian Head Massage 
has survived centuries if for no other reason 
than it’s so deliciously relaxing.  Helping 
somebody to relax carries many benefits for 
both the giver and the receiver.  It’s always a 
popular choice and once you master it you’ll 
have the perfect, alternative gift on hand for a 
deserving friend or relative. 

Hot Stone Massage – for those who want to 
understand more of the connection between 
massage and chakras – the perceived ‘energy 
centres’ of the human body of ancient Eastern 
philosophy.  This is a less ‘hands-on’ approach 
to relaxation therapy; it’s gentle, effective and 
satisfying for both body and mind.  

Giving yourself or someone you care about 
a subtle new look – or even a complete 
makeover – can bring about a wonderful 
psychological boost.  There are so many new 
products, colours, enhancers and expensive 
treatments on the market these days that it’s 
easy to make the wrong, costly choice if you 
don’t know how to achieve the look you want.  
  
Our beauty courses range from taster 
sessions right through to training you to 
become a professional make-up artist.  You’ll 
learn how to care for your skin, the gentlest 
methods of hair removal, manicuring, the 
basics of threading and how to apply eyelash 
extensions according to proper health and 
safety guidelines and aftercare.  Our facilities 
are excellent and you’ll be in the friendliest of 
environments to create your makeover magic.

www.calderdale.gov.uk/believeachieve or call us on 01422 392820

Excellent 
helpful teacher 

who encourages us 
all to achieve

Art

The class has been 
very instructive, fun 

and inspirational

Sewing
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FAMILY AND HOUSE HISTORY

Have you ever wondered how you can 
discover the secrets and headlines within 
your own family’s history? Who married 
whom? Who is no longer mentioned and 
why? Which of your ancestors fought for 
our country and how can you find out more 
about their service?  

Your house can tell secrets, too.  We’ll give 
you the key to unlock the past … what stories 
does it hold within its walls? Who lived there 
before you?  What was the area like?
Reading historical documents can be 
difficult.  Our ancestors’ handwriting and 
syntax was very different to our own.  Learn 
how to decipher the documents that will 
take you into their world.

We can show you how to become an 
effective detective – but bring tissues:  
you’re in for a moving experience.

COOKERY

If television ratings are anything to go by, 
learning how to cook and entertain at home 
is a high priority for many.  If struggling 
through a tricky recipe at home on your 
own has proved disappointing for you and 
your guests, then Calderdale Adult Learning 
has the answer.  Our light, airy and friendly 
kitchen is perfectly kitted out for your 
culinary adventures and the only pressure 
you’ll find is in our cookers. 

Where to begin?  Our courses cover as many 
skills as there are flavours around the world, 
for example:

AUTUMN SPENDOURS & MAGICAL 
CHRISTMAS TREATS – Use autumnal 
produce to make a selection of dishes. 
Create festive bakes, fabulous party food 
and freeze ahead products. 

TAKE YOUR CAKES, BREAD & BAKING TO 
A NEW LEVEL - Use your skills to produce 
breads, pastries and cakes that require 
expertise and finesse. ‘Watch out Mary 
Berry!’

IMPROVE YOUR COOKING & BAKING 
SKILLS - Build upon your current skills to 
create more advanced dishes, master new 
techniques and let your ‘inner chef’ escape.

SUMMER SPECIALS - Extend your recipes 
for picnics, barbeques and outdoor 
entertaining.  All recipes are tried and 
tested.  

Baking has seen a huge rise in popularity 
over recent years, and we have plenty of 
treats in store for you regardless of how 
much or little experience you have with 
this highly creative culinary art.  From 
Basic Baking Skills and Cake Decorating 
through to creating Fun Fondant Figures 
and Sugar Flowers for more advanced 
celebration cakes, you’ll soon be creating the 
centrepiece of any event on your calendar.

Whichever course you choose, we’ll supply 
your ingredients and materials and you’ll get 
to take home your finished masterpieces.  

The Cookery course became 
the highlight of my week 

due to the tutor’s brilliant delivery 
and thorough planning.  My whole 
approach to cooking has  
changed for the best

Cookery
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MODERN FOREIGN LANGUAGES

Beaches, city sights and tasty dishes can all 
be fun, but next time you treat yourself to 
a holiday make sure you get the most from 
it.  Knowing how to communicate even a 
little with people from a different culture can 
transform your break into an unforgettable 
life experience.  Join one of our language 
courses - or should we say, our language 
and culture courses!  You’ll not only surprise 
yourself with how much you can utter in a 
new language but you’ll discover so much 
more about the place you’re going to visit.  
We offer friendly, lively courses for all levels 
in Italian, Spanish and Latin.  Yes - even Latin 
can be lively, too ... 

FAMILY LEARNING

If you’re a parent, family member or carer, 
you know how it feels to run dry on ideas for 
enriching ‘together’ time every now and then.  
How does your child learn at school?  How 
can you best support him or her?  How can 
you make growing and learning more fun?  
Where can you meet other families and find a 
little support for yourself?  It’s not just about 
helping someone else to develop new skills 
and confidence - it’s about developing your 
own, too.  

Calderdale Adult Learning offers you and 
your loved ones free courses and sessions 
that help you to grow stronger through 
having fun together and forming lasting 
friendships with others that you may not 
otherwise meet. As far as possible, we make 
it worthwhile for the whole family to be 
involved, regardless of age.  

Our courses and sessions are conducted in 
schools by qualified teachers with assistants.  
Some of them are aimed at adults while 
others are designed for parents and children.  
We offer a wide range of subjects throughout 
the year, so there’s bound to be something 
that’s just right for you and your charge!  
New subjects come up frequently, such as 
language, themed arts and crafts, cooking, 
literacy and numeracy, paediatric first aid, 
gardening and health to name but a few.  

LEISURE - BRIDGE CLUB

Making new friends when you have a busy 
lifestyle can be difficult.  If you’re wanting to 
get out and about and meet others without 
going online, then join our Bridge evening 
classes!  It’s the only addiction you can 
develop that’s good for you socially. 

www.calderdale.gov.uk/believeachieve or call us on 01422 392820
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ADULTS WITH 
LEARNING  
DISABILITIES

For those with a creative flair, Calderdale Adult Learning offers:

If you have a vulnerable adult friend or someone in your care who is ready 
to expand their horizons and try something new, tell them about our 
fantastic courses!  We have a wide range suitable for anyone over the age 
of nineteen, including those with mental health issues.   

We have courses especially designed to get learners ready for work, some 
of which offer recognised qualifications.  Our classrooms are great places 
to meet others, get involved, gain experience and have fun in a safe and 
supportive environment.  Try your hand at Art, Bookbinding, Cookery or 
Computers – and lots more … 

ABSTRACT ART - Drawing, printing, paper 
cutting in the most imaginative ways. Art 
work created by learners has recently been 
displayed at Elland Library.

ART THERAPY WORKSHOP - Try your hand 
and experiment with expression! Use mix 
media to make original and colourful work, 
ranging from painting and drawing, collage, 
clay work and photography.

BOOKBINDING - Making different books 
such as a concertina, single stitched and flag 
book. We will cover basic techniques such 
as cutting and gluing to make a note book, 
diary and a photo album.

DIGITAL PHOTOGRAPHY - Unleash your 
creativity and discover the world of digital 
photography. Grab your camera and take 
photos inside and out using flash and zoom 
functions, then upload your images onto a 
computer and edit your photos.

LET’S GET CRAFTY! - Gift and card making 
with a wide range of materials and newly 
learned techniques.

PRINTMAKING - Basic printmaking 
techniques such as rolling in, cutting stencils 
and printing using a hand press. We will be 
making cards, a B&W print in an edition of 4, 
and a stencilled poster.

SEWING WORKSHOP - Basic sewing 
techniques: such as stitching, sewing 
buttons, using fabric scissors and measuring 
fabric. You will make a bag, a name tag, a 
wall hanging and a soft toy.

WINDOW BOX GARDEN - Small scale 
gardening in window boxes. Seasonal 
planters and micro-vegetables to grow and 
eat at home.



NEW

17

For those wanting to improve their 
IT/mathematics/literacy skills or get 
ready for work:

ENTRY LEVEL MATHS AND ENGLISH - For 
learners who are able to expand their basic 
skills and gain a qualification. You will grow 
in confidence to be able to use your skills in 
everyday life.

GET READY FOR WORK - Gain the skills 
to prepare you for work. The course 
includes: updating your CV writing skills, 
communicating confidently with others, 
interview techniques, Careers Advice and 
much more.  This can also lead to accredited 
qualification.

IT SKILLS - Create, save and print 
documents, use and browse the Internet, 
explore On-line safety and use an e-mail 
function to: create, send and receive 
messages.

WORD AND NUMBER - To gain skills in basic 
reading, writing, speaking and listening 
- Plus money management and ordering 
numbers. Maths and English are embedded 
through a series of learner led projects to 
help to promote confidence  
and self-esteem. This is a fun and lively 
course with a chance of progressing  
onto a recognised qualification.

And for the culinary experts in the 
making training:

HEALTHY WINTER/SUMMER COOKING - 
each week learners will learn about different 
food ingredients, along with a range of 
cooking methods, to enable them to prepare 
and cook different foods over the 12 sessions 
making these into simple tasty meals. Menus 
and step-by-step methods sheets will be 
provided and these will be placed in an 
individual file to be taken home at the end of 
the course.

WORLDWIDE COOKERY - Stretch your 
cultural tastes even more!

AWARD IN HOSPITALITY AND CATERING - 
For learners wishing to gain a qualification 
and are interested in working in the catering 
sector. The course covers basic cookery, food 
hygiene and safety, food preparation and 
planning a healthy diet.

www.calderdale.gov.uk/believeachieve or call us on 01422 392820

I have been reading 
books for the first  

time in 20 years. This has 
changed my life for good

Word & Number

NEW



Our trainer is an occupational user of first 
aid and has the experience and knowledge 
to guide you and your work team through 
the course.  We know how busy you are, so 
to make things easier, the trainer can come 
to you at your workplace and guide you 
through these accredited courses.

Our First Aid courses include:

• Paediatric First Aid

• Emergency First Aid at Work

• First Aid at Work. 

Across all courses you will have the chance 
to participate in a variety of practical 
activities to strengthen your knowledge and 
learning experience.

PROFESSIONAL 
DEVELOPMENT 
AND TRAINING

The average length of time an employee spends in a full-time job these 
days is just three years.  The online marketplace has seen vocations 
multiply and the opportunities for those who want to improve their 
professional skills are limitless.

Are you giving yourself the best chance to advance your career or even 
make that career move you have always wanted?

At Calderdale Adult Learning we offer courses to strengthen your 
qualifications for the job you’re already in or the one you want.  We can 
work with you to plan courses in your local area, charity or organisation.
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In addition to the First Aid courses listed, 
we can deliver high quality bespoke or 
accredited courses at your workplace, or 
at one of our local centres at times to suit 
you. To discuss your training needs please 
contact Ann Ogden on 01422 392820, or 
e-mail cyps.cal@calderdale.gov.uk

FIRST AID -  
COURSES FOR THE WORKPLACE

HEALTH AND SAFETY 

We are expanding our range of courses 
in Health and Safety thanks to our new 
allegiance with TAG Safety (visit www.
tagsafety.uk) – a highly skilled network of 
professional trainers in the field who will be 
sharing their skills with us.  They cover areas 
such as Construction, Fire Safety, Working at 
Heights and Workplace Safety.  Get in touch 
with us for more details if you’re interested in 
learning new skills in this field.

For more course details, prices, dates and times please visit our website
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TEACHING

You may have a talent or skill that you 
want to share with adult learners but not 
the qualification to teach it.  It doesn’t take 
years to become a qualified teacher - and 
we recognise how much you are needed in 
the community to share your knowledge and 
expertise.  

Our Level 3 Award in Education and Training 
is what you need to position yourself to 
start teaching professionally.  It covers your 
role as tutor, your responsibilities, lesson 
planning and how to assess your students’ 
work – everything you will come across in 
the course of your new career!   

At the end of it, you will have an accredited 
qualification with the National Open College 
Network (NOCN).

L2 AWARD IN WORKING AS A DOOR 
SUPERVISOR WITHIN THE PRIVATE 
SECURITY INDUSTRY

This course is for those interested in a new 
career opportunity or wanting to obtain a 
Security Industry Authority (SIA) licence. 
This qualification provides full coverage of 
the competencies specified by SIA.

The course is delivered by a highly qualified 
trainer, who has many years experience in 
the Security Sector. 

An Initial assessment activity at the start 
of the course will ensure you have the 
appropriate English language skills needed 
to complete this level of qualification.

The course is based on 4 modules:

• Common Security Knowledge 
• Door Supervisor Specialist Module
• Conflict Management
• Physical Intervention Skills 

On completion of the course, you will gain a 
NOCN L2 qualification which will enable to 
apply for your ‘Door Supervisor Badge’. 

VOLUNTEERING -  
LIVE LONGER, LOVE STRONGER!

We’ve discovered the secret of youth and 
longer life.  Seriously.  Research shows 
that volunteering actually extends your life 
(research commissioned and carried out by 
Volunteering England). It all comes down to a 
‘feel-good’ boost when you:

• Use your talents
• Gain new skills and have adventures
• Receive training from others
• Grow in confidence and self-esteem
• Improve your career prospects and 

multiply your references
• Meet new people, make new friends and 

have fun

That’s not all. Sharing your time and talents 
doesn’t just help you – it helps others, too, and 
that might be the best ‘feel-good’ factor of all.  

Here in Calderdale, one in four people have 
already found this out and have been reaping 
the rewards. Now, you can join them!

Here’s how:  
Go to www.calderdale.gov.uk/volunteering 
or email volunteer@calderdale.gov.uk 

www.calderdale.gov.uk/believeachieve or call us on 01422 392820

FOOD SAFETY LEVEL 2

This qualification will provide learners with 
the skills, understanding and knowledge of 
basic food practices, which meets the basic 
legal requirements for people that handle 
food as part of their job.

VOLUNTEERING L2 AWARD IN 
PREPARING TO VOLUNTEER – is a 
qualification designed to be relevant to 
volunteers preparing for a wide range of 
different roles. It may also support learners 
moving into paid employment as the skills 
covered are equally valued by employers. It 
can be very rewarding and is a great way to: 

• meet new people
• gain new or use existing skills
• get experience
• make a big difference to your 

community
• Physical Intervention Skills 

NEW

NEW



VENUE AND  
CONTACT US

Calderdale Adult Learning 
Heath Campus, Unit 4  
Free School Lane,  
Halifax HX1 2PS

Monday to Thursday 9am-4pm
Fridays 9am-1pm

Our staff are trained in 
providing information,  
advice and guidance on 
learning, and will be happy 
to help you with all your 
course enquiries during  
office hours.

•  Lift available
•  Learner coffee bar
•  Accessible toilet facilities
•  Hearing loops available
•  Disabled parking spaces
•  Limited car parking on site

We are only a short (15 
minute) walk from Halifax 
town centre and train station.

For up to date bus times and details 
please contact Metro:

(MetroLine 0113 245 7676 or visit 
www.wymetro.com) before making 
your journey.
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